Planned	Giving	for	the	Diocese	of	Calgary

Estate Planning Guide
A Catholic’s Guide to Will Preparation, Powers of Attorney,
Advance Care Planning and Funeral Instructions
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Message from the Bishop
My Dear Brothers and Sisters in Christ
“Today, it is important not to turn in on ourselves, burying our own talents, our spiritual, intellectual and
material riches, everything that the Lord has given us; but, rather to open ourselves, to be supportive, to be
attentive to others. Set your stakes on great ideas, the ideals that enlarge the heart, the ideals of service that
make your talents fruitful. Life is not given to be jealously guarded for ourselves, but is given to us so that
we may give it in turn.” Pope Francis, to an audience on April 24, 2013.
As Christian stewards and as faithful Catholics of the Calgary Diocese, we must keep in mind that
everything we receive, everything we possess, belongs to God. We are called to share our God-given
gifts with others in a spirit of stewardship both during our lifetime and through a legacy to one’s family
and those in need upon our death. In this way we provide hope to future generations by helping to build
God’s Kingdom here on earth.Preparing your Will can be an act of Christian gratitude and of stewardship.
A Will gives our loved ones peace of mind, creates a legacy of faith through charitable gifts and provides
direction for to support and honour your wishes. Estate planning, as set out in your Will, allows you to
state clearly how you want your estate distributed: how you wish to share your earthly financial rewards
with your loved ones; how you desire to remember your Parish, the Diocese, or ministries of outreach; and
identifies charitable causes that are important to you. This is a genuine expression of your faith in action
and leaves a generous, long term legacy to future generations.
I invite you to contact the Charities & Development Office of the Diocese at
(403) 218-5534 or charities@calgarydiocese.ca for information regarding special
information sessions and/or workshops we offer to help you start the planning
process. We hope this guide provides you with the practical and spiritual
assistance you need in your estate planning process.
Yours in Christ,

William McGrattan
Bishop of Calgary

Cover Photo: St. Mary’s Cathedral © Mariusz Sztuka
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Christian Stewardship & Estate Planning
The Roman Catholic Diocese of Calgary is pleased
to provide this Estate Planning Kit to you to assist
you in bringing together, in one place, an inventory
of all things God has entrusted to your stewardship.
This guide will help you to reflect on your goals
and objectives, document decisions and provide
instruction to your loved ones regarding your estate.
This booklet can also help you save time and money
if it is completed before visiting your lawyer and will
ensure that your Will is tailored to your personal
needs and wishes.
It is suggested that the Estate Planning Kit be
completed and a copy given to a trusted advisor and
a copy kept with your Will. Your estate executor, who
is charged with carrying out your last wishes, will
find it very helpful for important details concerning
your estate and your wishes. It will also assist your
estate executor to follow your directions in a timely
and efficient manner.
In addition, Powers of Attorney as well Personal
Directives should be held by the person or persons
who may have to act under the provisions contained
in the documents.
Preparing your Will is an act of Christian
stewardship. It can ensure continued care for your
family and loved ones, create a legacy of faith
through charitable gifts and provide direction for
prayer and support.
By remembering your Parish, the Diocese or ministries
and charities that are meaningful to you in your estate
planning, you are making a decision of generosity
of faith. It is truly an investment in your Community,
your Church and the faith of future generations.

Remember that when you leave
this earth, you can take with you
nothing that you have received
only what you have given: a full
heart enriched by honest service,
love, sacrifice and courage.
-St. Francis of Assisi
CHRISTIAN STEWARDSHIP

It is important to connect with professionals that
can assist you in ensuring your final wishes are
documented properly. You can contact your Parish or
the Charities and Development Office at the Diocese
for more information on how to find a professional
advisor in the community.
Photo: © Fr. Mariusz Sztuka
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Why Make A Will?
A Will is a legal document that contains directions
regarding the distribution of your estate among the
persons and charities that you want to benefit. It names a
representative(s) chosen by you who will be responsible for
carrying out the terms of your Will. Many people postpone
thoughts of making a Will until faced with travel or an
unexpected illness or situation. There are many reasons that
a Will should be made earlier and revised regularly as part
of your personal and financial plans.

Mental Competence
Mental competence may be impaired due to illness,
advanced age, strong medication or other factors. If
competence is in question, a Will should only be made
by experienced lawyers who are aware of any such
medical opinion, and who will take the time to assess
the client’s mental capacity and properly document their
reasons for proceeding.

If You Die Without a Will

Preparing your Will is an act
of Christian stewardship.
Photo: One Rock 2010 © Jennifer Shkolny

If you die in Alberta without a Will, provincial laws
designate who will receive your assets and the amount
of the inheritance. This distribution of assets may not
coincide with your wishes. Your jointly held assets may not
immediately pass to the surviving owner. In absence of a
Will your surviving spouse, children and other heirs are
chosen based on the closeness of your blood relationship in
the distribution of assets. Children will inherit at the age of
18, which may be too young. There would be no bequests
made to non-family members, such as friends, extended
family, the Church or other charitable causes.

Consulting a Lawyer
The preparation of your Will is very important and, while an off-the-shelf kit could be used to draw up the
document, it is suggested that the Will be drawn up by a lawyer practicing in this area of the law. Once
your Will is prepared, it is suggested that your wishes be reviewed with your Executor.

Selection of an Executor
A Will usually contains an appointment of one or more Executors whose authority will be effective
from the moment of death. If an Executor is not appointed in your Will, the Court will appoint someone
to administer your estate (usually your spouse or closest next of kin). By selecting your own Executor,
you can choose the person who understands your wishes and your assets and has the financial and
administrative skill sets necessary.

*** You should not rely on this booklet for legal advice.
It provides general information only about Alberta Law. ***
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WHY MAKE A WILL

Selection of a Guardian
As a parent, you use your Will to appoint someone to have custody of and be the Guardian of any child
who is under the age of 18.

Personal Wishes
A Will may contain your instructions with respect to both funeral arrangements and organ donation,
though this is not the best place for such instructions. Many people deal with these matters in a letter to
the Executor that is kept with the Will. Such instructions are merely an expression of your wishes and are
not legally binding on the Executor.

Review your Will Regularly
Once made, a Will should be regularly reviewed and revised whenever circumstances have changed in
your life including:
• Significant change on personal assets;
• Death of your Spouse;
• Change in status of your dependents, such as a
child turning 18 years or financial independence,
or an aging parent becoming a dependent
• Change on marital status

• Change in residency and/or location of assets to
ensure that your wishes are followed in different
jurisdictions
• Change in an assets specifically listed in your Will
(selling of a property)
• Changes in Income Tax legislation

Photo: © Joan Kennedy

ESTATE
WHY PLAN
MAKE CHECKLIST
A WILL
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Estate Plan Checklist
Use the detailed checklist below to consider your life circumstances and keep track of the information you
gather in order to complete the forms in this guide and properly plan your estate, funeral and burial.

Your First Steps
o Is your current Will out of date?
o Have you moved to a new province?
o Has your net worth or employment status changed?
o Have you recently married or had children?
o Do you want to add or remove any beneficiaries?
Getting Started
o Have you chosen a lawyer?
o Have you used a tax advisor to minimize current
tax and the tax your estate will have to pay?

Information You Will Need to Gather:

Asset Documents
o Bank accounts
o Life insurance policies
o Social Insurance Number
o Existing Will
o Power of Attourney/Personal Directive
o Safety deposit box or storage facility
o Securities, Investments RRSPs and RRIFs statements
o Principal residence (current market value)
o Rental properties or cottage (current market value)
o Other property: Vehicles, boats, art antiques,
expensive jewellery or collectables, etc.
o Do you own your own business? What is its value?
o Are you expecting any inheritances?
o Other related doucments
Liability Documents

o List all your debts, including: mortgages, credit
cards, car loans, credit lines, etc.

Your Executor
o Have you chosen your Executor and asked if
they are willing and able to serve?
o Does your Executor know where your Will is kept?
o Will your Executor have the authority to invest
your assets until the final disbursement is done?
o Do you want restrictions placed?

Guardianship of Your Children
o Have you named a Guardian of your minor children?
o Do you have an alternate Guardian in case your
first choice is unable or unwilling to serve?
o Have you told your Guardian the importance
of making sure your children are raised in the
Catholic faith and receive all their sacraments?
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Your Beneficiaries
o If you are married, have you left your RRSPs or
RRIFs to your spouse or dependent child?
o Are the beneficiaries of the assets in your Will
consistent with the beneficiary listing in the
attached plans (e.g. RRSPs, insurance policies)?
o Are there personal items that you would like a
certain family member or friend to have?
o Do you need a testamentary trust for your
spouse or dependent child?
o Does a beneficiary require special care?
o Have you included your parish or favourite
diocesan charity in your Will?
o Have you notified the Development Office of
your bequest intention so you can be included
in our Roots of the Future Program?

Questions to Ask Your Lawyer
o How can you reduce probate and your estate’s
income tax?

o Should you have a common disaster clause in
case of an unexpected accident?
o If you have a business, do you need a
succession plan?
o How can including the church in your Will
reduce your estate taxes?

Other Issues
o If you want to be an organ donor, have you signed
a donor card and told your family your wishes?
o Do you need a Power of Attorney for
management of property?
o Do you need an Personal Directive?
o Is your Personal Directive in line with church
teaching?
o Have you shared your wish with your family?

Final Arrangements
o Have you pre-planned your funeral
arrangements with Catholic Cemeteries?

o Have you informed your Executor and family
that you want a Catholic Funeral Mass and a
Catholic burial?
o Have you considered your parish and/or favorite
charity as your in-lieu-of-flowers designation?

ESTATE PLANNING CHECKLIST

Personal Information
To make this process easier, use the checklist on the previous page to gather together your Social Insurance
Number, any existing Will or Powers of Attorney, personal financial and investment statements, insurance
policies, etc. You may wish to glance through this booklet to identify any other documents you may need to
have on hand to complete this guide.

Your Information

Spousal Information

Surname:		

(complete if you are currently married or have
been previously married)

Given Names:		

Spouse’s Name:

Other Names Used (maiden name, etc.):

Spouse’s Other Names Used (maiden name, etc.):

Address:		

Spouse’s Address (if different from yours):

City:

Spouse’s Date of Birth:

Province:		

Postal Code:

Do you live outside of Canada for part of the year?
o Yes o No
If yes, please elaborate:		
Date of Birth:		

Place of Birth:		

Social Insurance Number:		
Marital Status:
o Single
o Married o Widowed
o Separated o Divorced o Common Law

Social Insurance Number:
Citizenship:
Date of Marriage:

Place of Marriage:

Do you have a marriage contract or pre-nuptial
o Yes o No
agreement? 		
(If yes, provide your lawyer with a copy.)
Complete if any previous marriages:
Spouse’s Name:
If widowed, date of spouse’s death:

Occupation:

If divorced, date of divorce:

Employer:

Place of divorce:

Telephone (residence):

Was there a separation agreement?
			o Yes o No

Telephone (business):

Telephone (cellular):

E-mail Address

You can also prepare a list of online accounts
and passwords and store them in your safety
deposit box or a safe place and give your
executor information on how to access it.
PERSONAL

Are there continuing financial obligations under
o Yes o No
this agreement?
Provide your lawyer with a copy of the agreement
and/or the decree.
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May the LORD give you increase, both you and your children.
Photo left: © Fred Monk

- Psalm 115:14

Photo right: One Rock 2010 © Jennifer Shkolny

Information about Children/Dependents
1.

3.
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2.
Full name:

Full name:

Address:

Address:

City:

City:

Postal Code:

Postal Code:

Relationship to You:

Relationship to You:

Date of Birth:

Date of Birth:

Marital Status:

Marital Status:

Number of Children:

Number of Children:

Telephone Number:

Telephone Number:

Full name:

4.

Full name:

Address:

Address:

City:

City:

Postal Code:

Postal Code:

Relationship to You:

Relationship to You:

Date of Birth:

Date of Birth:

Marital Status:

Marital Status:

Number of Children:

Number of Children:

Telephone Number:

Telephone Number:
PERSONAL

If you have other personal information you wish to discuss in more detail (e.g., disabled child, special
bequests), provide additional information below.

Family History
Father’s Name
Father’s Place and Date of Birth
Mother’s Maiden Name
Mother’s Place and Date of Birth

Photo: © Fr. Mariusz Sztuka

PERSONAL
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“Therefore everyone who hears these words of mine and puts them into practice
is like a wise man who built his house on the rock. 25 The rain came down, the
streams rose, and the winds blew and beat against that house; yet it did not fall,
- Matthew 7:24-25
because it had its foundation on the rock.”
Photo: © Fred Monk

Information About Your Assets
Indicate if not applicable. Attach an additional sheet for more information about assets if required.

Real Estate
1. Principal Residence
Address of Principal Residence:
City:

Postal Code:

Manner of Ownership: (Alone, Joint Tenants with Survivorship, Tenants in Common, Partnership, through Corporation, etc.)
Original Cost:

Approximate current value:

Mortgage(s) with:

Approximate balance due:

2. Recreational Property
Address of Recreational Property:
City:

Postal Code:

Manner of Ownership:
Original Cost:

Approximate current value:

Mortgage(s) with:

Approximate balance due:

3. Rental, Investment, Business or Other Rental Property
Address of Property:
City:

Postal Code:

Manner of Ownership:
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Original Cost:

Approximate current value:

Mortgage(s):

Approximate balance due:
PERSONAL

Business
Business Name (in full):
Address:
City:

Postal Code:

Nature of Business:
Manner and Percentage of Ownership (Corporation, Partnership, Sole Proprietor):
Approximate current value:
Has Buy-Sell or other shareholders agreement been entered into?
If yes, provide your lawyer with a copy.

o Yes o No

Where is your incorporation document kept?

Bank Accounts
Name of Bank

Location

Type of Account*

Account No.

Current Balance

*Joint Chequing; Individual Chequing; Joint Savings; Individual Savings etc.

Safety Deposit Box
Box Location

Box Number

Key Location

Cars, Trucks And Recreational Vehicles
Describe if you intend to deal with specific vehicles in your Will
Type

PERSONAL

Value

Ownership

Original Cost

Loan Held At
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Personal And Household Items
List any items of personal property you wish to distribute in your Will.

Other Assets And Investments
Bonds, stocks, mutual funds, GICS, monies owed to you secured by mortgage or otherwise, interest in a
trust or estate.
Asset

Date Acquired

Original Cost Current Value

Owner*

Investment Company

* (self, spouse, joint)

Registered Pension Plans, Retirement Savings Plans, Retirement Income Funds And Annuities
Do you belong to a company pension plan o Yes

o No Name of Beneficiary: ___________________

o Yes o No Name of Beneficiary: ___________________

Does your spouse?

Do you have a Registered Savings Plan, Income Fund or Annuity?

o Yes o No

Provide Details:
Company
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Contract No.

Plan Owner

Name of Beneficiary

Current Value

PERSONAL

Life Insurance Policies
Company Policy No. Type of Policy Face Amount

Name of Insured

Beneficiaries

Cash Value

Liabilities
List bank loans and other significant debts other than mortgages listed above.
(Do not include normal household debts, e.g., credit card balances.)
You

1. Creditor

Amount

2. Creditor

Amount

Spouse

1. Creditor

Amount

2. Creditor

Amount

Financial Summary
Total Value of Assets:

$_________________________

Less Total Value of Liabilities:

$_________________________

Net Value of your Estate:

$_________________________

Photo: © Constant de la Cruz

If we can assist you in
completing this guide, contact the
Charities & Development Office
(403) 218-5534 or
Joann.Churchill@calgarydiocese.ca

PERSONAL
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“When you reap your harvest in your field and forget a sheaf in the field, you shall
not go back to get it; it shall be left for the alien, the orphan, and the widow, so that
the Lord your God may bless you in all your undertakings.” - Deuteronomy 24:19
Location Of Documents

Photo: © Fred Monk

Birth Certificate
Passport
Citizenship Papers
Last Will
Power of Attorney for Property
Power of Attorney for Personal Care
Insurance Policy Contracts
Pension Plan Documents
Income tax returns
Other Documents
RRSP
RRIF
Tax-Free Savings Account
Other

Association memberships
i) 		
ii) 		
iii) 		
iv) 		
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PERSONAL

Professional Advisors
Lawyer
Firm name and address
Telephone number

E-mail

Accountant
Firm name and address
Telephone number

E-mail

Bank Official(s)
1. Name of individual and bank
Location of branch
Phone number

E-mail

2. Name of individual and bank
Location of branch
Telephone number

E-mail

Investment Advisor
Firm name and address
Telephone number

E-mail

Insurance Agent Life
Firm name and address
Telephone number

E-mail						

Physician
Physician name and address
Telephone number

E-mail						

Parish
Paish name and address
Telephone number
PERSONAL

E-mail						
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Details About My Will
I have a Will now?

Executor(s)

o Yes o No

Proposed Executor(s)

My Will was prepared and dated

Will my spouse be my executor?
Co-Executors with Spouse

Location of my Will

Name

Lawyer who prepared my Will

Address

Lawyer’s Address

Phone Number

o Yes o No

Executor 1 (if spouse is not)

Lawyer’s Phone Number

Name
My spouse has a Will?		

o Yes o No

Address		

I have set up an Inter-vivos or “living” Trust to
o Yes o No
benefit another person:

Phone Number		

Date of this Trust:

Name

Beneficiaries of this Trust

Address		

Approximate Value of the Trust

Phone Number

Lawyer who prepared the Trust

Proposed Guardians for Children
Under 18 Years Old

Lawyer’s Address
Lawyer’s Phone Number

Executor 2 (if spouse is not)

First Choice for Guardian
Name
Address
Phone Number
Relationship to you
Alternate Choice for Guardian
Name
Address		
Phone Number		
Relationship to you
(Have you discussed your choice with your
proposed gardians?)
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PERSONAL

Executor Checklist
Here is a handy checklist to assist you if you are named as the Executor of an estate. Consider keeping a
copy of this check list with your Will and important documents in a safe place. This way, your Executor
will find everything needed in one place when the time comes. Have your lawyer review the list to see if
anything should be added or removed to suit your individual circumstance.
Recommendations on this page were taken from the Federal and Alberta Government websites (canada.ca
and alberta.ca). Please consult these websites for detailed instructions/contact information on each step.

Your First Steps
The funeral director will register the death by
completing the Statement of Death. This will be
done with information received from a family
member and the medical certificate.
The Death Certificate (or equivalent document)
must be obtained from the jurisdiction in which
your loved one passed. Usually the government
for that area will have information on their website
about how to obtain the document.

o Locate the Will
o Request the Funeral Director’s Statement of Death
o Apply for the Death Certificate
o Ask the Pastor to update the Parish records to
reflect that the parishioner is deceased
If you are a family member (or are asked by the
family), make the following arrangements.
o If the deceased was Catholic, contact Parish
where the deceased attended and ask for
guidance about the procedures and rites
pertaining to a Catholic funeral and burial
o Request a Mass be celebrated for the repose of
the deceased’s soul
o Inform the funeral home/director that the
deceased is Catholic
o Consider suggesting gifts to the Parish or
Diocese in lieu of flowers

Legal Requirements
o Find an estate lawyer
o Apply for probate, if necessary
o Send a copy of the Will to all the beneficiaries
o Notify charities of bequests, if necessary

EXECUTOR CHECKLIST

Assets
o Locate bank accounts, notify bank, and requests
balances as of date of death
o Open an estate account and transfer all bank
balances to it
o Locate documents for all real estate, stocks and
bonds, GICs, RRSPs, etc.
o List contents of deceased’s safety deposit box
o Obtain appraisals of real estate, vehicles,
jewelry, artwork, etc. (if necessary)
o Apply for all life insurance payouts
o Locate real estate deeds and, if proper and
necessary, sell
o Invest surplus money (with proper investment
advice)

Liabilities
o Notify creditors by placing an “Advertisement
for Creditors” in the local newspaper
o Get the closing balance of all loans and credit
cards; pay them off, and then close them
o Settle funeral bills of the estate
o Settle monies owed to all other valid creditors

Administration
o Apply for Canada Pension Plan Death Benefits
o Cancel newspaper and magazine subscriptions,
cable, telephone, etc.
o Cancel all pre-authorized payments
o Request Canada Post to reroute mail
o Close the deceased’s safety deposit box
o If the deceased rented, terminate the lease
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Other Financial Steps
o Call deceased’s accountant and have him/her
prepare the proper income tax returns.
o Pay all income tax owed (if any)
o Get the tax clearance certificate from Canada
Revenue Agency (CRA)

Distribution
o Make sure all bills associated with the estate are
paid
o Establish any trusts as stipulated in the Will
o According to the Will, distribute all assets to the
proper beneficiaries
o Have beneficiaries sign and return a Release
form

Who to Advise (if applicable)
Pensions and benefits - Federal
o Old Age Security (OAS) and Canada Pension
Plan (CPP)
o Employment Insurance (EI) benefits
o Canada Revenue Agency (CRA)
o International Benefits Federal
Pensions and benefits – Provincial

o Assured Income for the Severely Handicapped
(AISH)
o Motor Vehicle Accident Insurance Policies
o Special Needs Assistance for Senior’s Program
o Workers’ Compensation Board
o Alberta Blue Cross
Personal identification

o Social Insurance Number (SIN)
o Passport
o Citizenship
o Permanent Resident Card
o Secure Certificate of Indian Status (SCIS)
o Driver’s License
o Health Care Card
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EXECUTOR CHECKLIST

Division of Estate Among Beneficiaries
Indicate if you have directed a specific sum of money or some specific item or piece of personal property
to a certain individual, your Parish, diocese, or other charitable organization.

A. DISPOSITION OF PERSONAL EFFECTS (household goods, jewelry, cars, etc.)
If spouse survives
If children survive
How is distribution to be effected:

o Not applicable

OR Trustees’ sole discretion o Yes o No
OR Memorandum binding o Yes o No

OR As children agree
o Yes o No
OR Memorandum persuasive o Yes o No

If no members of immediate family survive or who you would like to reciebe the following items (please
see next page)

Item

Desired Disposition

Attach an additional sheet for more information if required.

EXECUTOR CHECKLIST
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B. DISPOSITION OF REAL ESTATE (home,

E. OTHER CHARITY ARRANGEMENTS (private

cottage, etc.) (if applicable) (use separate sheet of
paper if necessary)

foundations, advised fund, etc.)

Which property
To
Outright or in Trust
Held with

F. RESIDUE

Expenses will be paid by:
The duration of the Trust will be (for how long)
Then property goes to?

C. Legacies (Cash) to individuals and/or a
Parish, the Diocese of Calgary, other charities
Name

Charity Amount
or % of Estate

When should these legacies be paid?
o Yes o No
On your death?
	On death of survivor of you and your
o Yes o No
spouse? 		

D. Special Trusts (e.g. educational fund for child)

20

1. Division of Residue
If spouse is living on the 30th day following date of
death:

o Yes o No
Outright distribution
OR Trust with:
o Yes o No
• life interest
o Yes o No
• all income
• power to encroach on capital o Yes o No
On the death of the survivor of you and your spouse:
• all to children or their beneficiaries?
o Yes o No
		
If children or beneficiaries are under age 18, then
capital distributed at the following ages and in the
following percentages or amounts:
Age

Percent/Amount 		

Age

Percent/Amount 		

Age

Percent/Amount 		

For the care and benefit of the children or
beneficiaries:
o Yes o No
• all income in meantime
o Yes o No
• income Trustee’s discretion
• power to accumulate income o Yes o No
If child or beneficiary dies before receiving all
capital:
o Yes o No
• to their children
• to surviving siblings or other beneficiaries
o Yes o No
• list who and percentage/amounts
Who

Percent/Amount

Who

Percent/Amount

Who

Percent/Amount
EXECUTOR CHECKLIST

2. If you have no spouse or children or if your immediate beneficiaries predecease you, please name the
other beneficiaries (individuals, your Parish, Diocese of Calgary, other charitable organizations):
Full name

Full name

Address

Address

City

City

Province

Postal Code

Province

Postal Code

Age		

Percent/Amount

Age		

Percent/Amount

Full name

Full name

Address

Address

City

City

Province

Postal Code

Province

Postal Code

Age:		

Percent/Amount

Age		

Percent/Amount

Full name

Full name

Address

Address

City

City

Province

Postal Code

Province

Postal Code

Age		

Percent/Amount:

Age		

Percent/Amount

Full name

Full name

Address

Address

City

City

Province

Postal Code

Province

Postal Code

Age		

Percent/Amount

Age		

Percent/Amount

EXECUTOR CHECKLIST
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Powers Of Attorney
Many people believe that if something happens and they are unable to make decisions for themselves,
their family can do so for them. This is not necessarily true. For financial decisions, legal authority is
needed. You can give this authority by naming someone in a Power of Attorney.
You should have an Enduring Power of Attorney because an accident or illness could make you incapable
of deciding things for yourself (this is called mental incapacity or infirmity). In it you authorize someone to
act for you and your best interests in conducting your financial and property matters.
In Alberta, there are two kinds of Power of Attorney. Both kinds are only effective as long as the donor is
alive. After your death, your Will (if you have one) takes effect.

A. Immediate Power of Attorney – This covers your financial affairs and takes effect as soon as
it is signed and stops if you become mentally incapacitated. You might give this Immediate Power of
Attorney if you need someone to look after your financial transactions while you’re away from home for
an extended period of time.

B. Enduring Power of Attorney – covers your financial affairs and allows the person you name to act
for you even if you become mentally incapable. It can either:
• take effect immediately upon signing and continue if you become incapable of managing your
financial affairs; or
• take effect only if you become incapable of managing your financial affairs, or some other
specified event (this is also known as a “Springing” Power of Attorney).
An Enduring Power of Attorney must state clearly which option it is providing for or it is not valid.

C. Power of Attorney for Management of Property
A mentally competent person may give a continuing power of attorney for the management of property
to another person(s). Such a power of attorney for the management of property states, simply, that the
attorney may do anything (except make a Will) in respect of property on behalf of the person giving power
of attorney (the ”donor”) that the donor could do himself or herself if capable. A power of attorney cannot
be used to carry out any functions of an office, such as the duties for an executor or a director.
If you give a power of attorney for the management of property without restriction, it can be exercised
at any time, not just if you become incapable. Such a document can be used for all types of transactions
and property management, but these dealings should be to your benefit. The law authorizes the power of
attorney to make gifts and loans on your behalf to your friends and relatives and charitable gifts subject to
certain conditions. The poer of attorney is entitled to be paid reasonable compensation from your property,
for work as your power of attorney. A power of attorney may be given to one, two or more persons and
require multiple powers of attorneys to act unanimously or not.
A power of attorney may be general, as described above, or specific. Whether general or specific, it may
contain restrictions such as an expiry date or a provision that the power may only be used in conjunction
with a certificate from a doctor attesting to the donor’s incapacity to manage property.

22

POWER OF ATTORNEY

If You Have No Power of Attorney
If you have no power of attorney for the management of property in place, one of the following may occur:
• If you become a psychiatric patient and a psychiatrist certifies you incapable of managing your
property, then the Public Guardian and Trustee, a provincial government official, will step in to
manage your property.
• If you become incapable but there is no certification by a psychiatrist, you lose the legal ability
to give power of attorney and to deal with your property. Someone must have you assessed and
found to be incapable. This will trigger the appointment of the Public Guardian and Trustee.
• A friend or relative can apply to take over, but must submit a management plan and may be
required to post a security bond. An alternate route is a court application to have a judge declare
you incapable of managing property and appoint someone to do it for you.
To avoid the intervention of the Public Guardian and Trustee and/or court proceedings, it is important
under current legislation to have a power of attorney for the management of property in place that names
at least one power of attorney and an alternate. An alternate is especially critical where spouses or friends
appoint each other as poer of attorney but travel together.
The Public Guardian and Trustee will automatically be entitled to manage your property if you are certified
as incapable, despite an existing power of attorney. The advantage to having given power of attorney will be
that your power of attorney can apply to take over from the Public Guardian and Trustee with few formalities.

D. Power of Attorney for Personal Care (“Living Will”)
A power of attorney for personal care allows you to appoint someone to make decisions regarding life
support, artificial feeding and other medical measures from a Catholic perspective. The power of attorney
allows you to give general or detailed instructions about the types of care and medical treatment you
would or would not like administered.
This is generally a separate document from the power of attorney for management of property. A different
person can be chosen to deal with your personal care than you have chosen to deal with your finances.
In executing powers of attorney and making a well-planned Will, you will ensure:
• The orderly administration of assets and continuing support to dependents in the event of your
incapacity and death;
• Medical treatment and personal care decisions by a substitute decision maker if you are unable
to make such decisions; and
• The ultimate disposition of your assets in accordance with your personal wishes.

POWER OF ATTORNEY
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Suggested Wording for Power of Attorney for Personal Care
“I wish to live in my home at (insert address) [and/or at my cottage/summer home/winter home
at (insert address)] for as long as possible. If I become too old, too ill, too incapacitated or too
much of a burden for my children, I wish to be at (name of seniors’ residence, etc.). I want
God to decide whether I should live or die, and I wish to follow the moral teachings of the
Catholic Church and to receive all the obligatory care that my faith teaches me we have a duty
to accept. However, I also know that death need not be resisted by any and every means and
that I have the right to refuse medical treatment that is excessively burdensome or would only
prolong my death and delay my being taken to God. I also know that I may morally receive
medication to relieve pain even if it is foreseen that its use may have the unintended result of
shortening my life. As a Roman Catholic, I wish to have Mass and Holy Communion daily,
unless this is impossible. I want a priest called to give me the Sacrament of the Anointing of the
Sick when I become seriously ill.”

REMEMBER (Spiritual Care When You are Ill)
• Upon admission to a hospital, identify yourself as Catholic. If you do not disclose that you are a Catholic,
no priest, deacon or Catholic lay minister will be informed and thus will not be able to visit you.
• If you are to be admitted for surgery, please call your Parish priest if you wish to receive the Sacrament
of the Anointing of the Sick.
• Commonly known as Last Rites, the Sacrament of the Anointing of the Sick can be requested at anytime.

Photo: © Rhonda Kawa
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Details About My Power of Attorney(s)
I have granted power of attorney.
o Yes o No
Type (Immediate, Enduring, Property, Personal Care): 			

Powers of Attorney for Property

Power of Attorney for Personal Care

Have you granted power of attorney for
o Yes
management of property?

Have you granted power of attorney for personal

o No

care (LivingWill)?		

o Yes o No

Date power granted

Date power granted

Name of attorney(s)

Name of power of attorney(s)

Name of alternate attorney (if any)

Name of alternate apower of attorney (if any)

If no Power of Attorney for Property is required,
indicate if spouse is to be the power of attorney

If no Attorney for Property is required, indicate if
spouse is to be the power of attorney

o Yes o No
		

o Yes o No
		

Proposed power of attorney(s) (if not spouse
or if co-attorney with spouse)

Proposed power of attorney(s) (if not spouse
or if co-attorney with spouse)

Full name

Full name

Address

Address

City

City

Province

Postal Code

Province

Postal Code

Proposed alternate power of attorney

Proposed alternate power of attorney

Full name

Full name

Address

Address

City

City

Province

POWER OF ATTORNEY

Postal Code

Province

Postal Code
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Personal Directives
Personal directives are legal documents which allow you to name a decision maker and/or provide
written instructions to be followed when, due to illness or injury, you no longer have the capacity to make
decisions such as where you will live or the medical treatment you will receive.
As of June 30, 2008, you will also have option of registering your personal directive to make it easier for
health care providers to confirm that you have a directive and to contact the people you have named to
make decisions on your behalf.
Visit the Province of Alberta’s website for more information:
http://humanservices.alberta.ca/guardianship-trusteeship/personal-directives-how-it-works.html
I have written a Personal Directive

o Yes o No

I have registered it with the Government of Alberta

o Yes o No

Location of document
Name of person who has a copy
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Organ and Tissue Donation
The Catholic Church generally approves and promotes organ donation from those who have died as well
as from living individuals. Organ donation does not go against any Catholic teachings about the value and
dignity of our bodies. In 1956, Pope Pius XII taught that organ donation is “morally blameless and even
noble”. Pope John Paul II confirmed this teaching by saying “the gift of organ donation is a great act of love”.
Organ donation saves lives and improves the quality of life for many more.

Donation of the Body to Science
The Catechism says this about our bodies:
2300. The bodies of the dead must be treated with respect and charity, in faith and hope of the
Resurrection. The burial of the dead is a corporal work of mercy; it honors the children of God, who
are temples of the Holy Spirit.
2301. Autopsies can be morally permitted for legal inquests or scientific research. The free gift of organs
after death is legitimate and can be meritorious. The Church permits cremation, provided that it
does not demonstrate a denial of faith in the resurrection of the body.
Thus, even when donated for scientific research, for organ transplant, etc. the body must be treated with
respect. When the experiment, dissection, etc. is done, then the body should receive a Christian burial and
all bodies should only be used when proper consent is given.
For the person who is donating their body to science (or organs for transplant), it is an act of charity.
It is okay to dissect a body, but the medical school has the duty of having bodies that are ethically received
and treated. They must:
1. G
 et consent to use the bodies of the deceased (keeping the identity of the person anonymous to
those who might dissect them);
2. Always treat the bodies with reverence; and
3. Give the body (or ashes) a Christian burial (if the person was a Christian).
We should remember the dignity of humanity behind anatomy and science.
If you are interested in learning more about organ donation, please contact:

Southern Alberta Organ and Tissue Donation Program Office
Foothills Medical Centre
1403 29 Street NW
Calgary, Alberta T2N 2T9

PERSONAL DIRECTIVES

403-944-8700
saotdp@albertahealthservices.ca
http://www.albertahealthservices.ca/info/service/aspx?id=2044
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Funeral and Burial Instructions
In the Funeral Liturgy, these words are often prayed; “Lord for your faithful people life is changed not
ended.” It is in this light, the light of Faith, that we look at funeral and burial plans. To consider these
decisions is an act of Hope that the promise made to us by the Lord in Baptism will be fulfilled. By prearranging these very important decisions you are assured that your wishes for a Catholic Funeral Mass and
Catholic Burial will be known.
The Catholic liturgy provides courage and comfort for those mourning the death of a loved one. The Funeral
Mass especially expresses our faith in Jesus’ victory over death and our personal share in the resurrection. It
does so through prayers and blessings, through scripture readings and song, through ritual and sacrament. The
more a family actively plans the ceremony, the more they are able to participate in the ceremony itself, and the
deeper will be the consolation and strength they experience. Speak to your Pastor to discuss your celebration.
It is only natural that those who share the same faith in life would also wish to carry on that sense of
community in death. Therefore, the final expression of our faith as Catholics is the blessed and sacred
burial in a Catholic columbarium or cemetery. A Catholic columbarium or cemetery is also a visible sign
of our belief in the resurrection, which demonstrates the unity of the living and the dead. Within this
sacred environment, the love of Christ is manifested for all to see.
Catholic columbaria or cemeteries provide counsellors to help you make decisions best suited to your
family’s needs. Pre-arranging relieves your family of the burden of making these decisions during an
emotional time. It also allows a family to work within a budget.

Understanding Your Catholic Columbarium or Cemetary
Many families are not familiar with making cemetery
arrangements. Here are some of the most common questions and
answers to better inform you.
Can I pre-arrange for my family plot or niche in a Catholic
columbarium or cemetery?
Yes. A Family Service Counselor will be available to answer
any questions you have, enabling families to make burial
arrangements before the time of need. This will eliminate much
of the stress associated with at-need arrangements.
May non-Catholics be buried in a Catholic cemetery?
Yes. We believe that families should remain together even in
death. A spouse, child, parent or relative who is not a Catholic
may be buried in a Catholic cemetery.

For information about a Catholic
perspective on these topics,
please call the Diocese of
Calgary’s Health Care Apostolate
(403) 218-5508.
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Can I be cremated?
Yes. The cremated body must be treated with respect and
interred in consecrated ground or entombed in a mausoleum or
columbarium niche.
Are payment plans available?
Catholic columbaria or cemeteries offer payment plans to meet
the needs of our families.
Photo: © Joan Kennedy
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Funeral and Burial Details
The following person will act on my behalf with my cemetery arrangements:
Name

Relationship

Phone

Address
E-mail address
I have pre-arranged my funeral at Funeral Home:
Name

Address

City

Postal Code

Phone

If funeral home arrangements have not already been made, please fill out the following:
Preferred Funeral Home			

Address

City						Postal Code				Phone
I would like a mass (with the following dteails)
celebrated for the repose of my soul at:

Visitation
Caske tto be
Type of Casket

o Yes
o Open
o Wood

o No
o Closed
o Metal

Parish
Clothing to be Worn
Address				Phone

Jewelry

o To stay on
o To be given to

Readings
Jewelry to be Worn
Wedding Ring
Music Selections

o To stay on
o To be given to

Check off the following supplies and services that have been pre-paid or need to be arranged:
o Pre-paid
o Needs to be arranged
Burial or Entombment Fee		
o Pre-paid
o Needs to be arranged
Burial Vault or Cremation Niche
o Pre-paid
o Needs to be arranged
Cremation Urn: 		
o Pre-paid
o Needs to be arranged
Monument or Marker: 		
o Pre-paid
o Needs to be arranged
Inscription of Memorial: 		
o Pre-paid
o Needs to be arranged
Pictures: 		
o Pre-paid
o Needs to be arranged
Other services:

FUNERAL/BURIAL
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I have pre-arrangements with a columbarium or
o Yes o No
cemetery
I wish to be buried at
I have interment rights for a grave, lot, crypt or
niche at (Columbarium or Cemetary Name)
Grave / Lot / Crypt / Niche Location
The following people have permission to be buried
in the grave, lot, crypt or niche

I wish my remains to be:

o Interred (Ground Burial with a casket)
o Entombed (In Mausoleum)
o Interred (Ground Burial with an urn)
o Cremated that my urn be put in a columbarium
I would like my marker to read:
Following my death, the interment rights of the
grave, lot, crypt or niche is to be transferred to the
following person:
Name
Address
Phone
Email

Memorial Gifts (in lieu of flowers) to:
I would appreciate it deeply if my loved ones were
to designate that at my funeral, in lieu of flowers, a donation be made in my memory, directed to:

o My Parish
Name of Parish, City
To be used for

o RC Bishop of the Diocese of Calgary
Ministry I wish to support
Other
Special Requests

To my loved ones:
Please notify my pastor and the funeral home of my intention so that they may contact the Diocese of Calgary
to request that special In Memoriam cards are made available for my funeral.
Please place a line in my obituary that reads “in lieu of flowers, donations may be made to (insert the
selection from form abovet)”
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Masses in Your Will
Catholics often want to include a
bequest in their Will for Masses to
be celebrated for the repose of their
soul or for family members. Please
note that this time-honoured custom
is not a charitable gift and it cannot
be used directly by the parish for any
of its projects or special needs. The
bequest in used in the form of offerings
(stipends) to the priests who actually
offer the Masses.
Church law requires that the number
of Masses celebrated is equal to the
bequest divided by the current mass
stipend. The Diocese arranges for
retired priests to celebrate the Masses
in order to reduce the requests on
parish priests.

Will Wording for
Celebration of Masses
“I give and bequeath to the RC Bishop
of the Diocese of Calgary the sum
of $(amount) dollars which said sum
shall be used for celebrating Masses
for (outline intention). I declare that
the receipt of the Diocese shall be
sufficient discharge to my Executor
who need not see to the
application thereof.”

It is very important to inform
your lawyer that Canadian
Income Tax law states that
a bequest for Masses is not
considered a charitable gift.
No charitable receipt can be
issued for masses.

My Catholic Faith is
very important to me.

Photo: © Fr. Mariusz
MASSES IN YOUR WILL
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Planned Giving: A Bequest to the Church
Christian stewardship is a way of
life based on the awareness that
everything we have and everything
we are comes from God. It is
counter-cultural. Stewardship
requires us to recognize our
dependence on God and one
another in a culture that praises selfsufficiency. Stewardship cultivates an
attitude of abundance in a society
focused on need.
As an act of Stewardship, you may
wish to make charitable bequests
in your Will. Planning your will is
about taking time to consider how
you will care for your family and
loved ones when you are gone. It
is also a time to think about the
community organizations that are
a part of your life; your parish,
charities and causes that you care
about, and clubs and societies that
you joined. Your legacy can include
support for these organizations.
Often a planned gift is a way to make
the gift of a lifetime that one could not
otherwise afford when day-to-day life
needs to be taken care of. Gifts made
through a Will, life insurance policy or
gift of publically listed securities can
allow you to make a very impactful
and precious gift back to your
community.

“Let us always remember this: Only when
we are able to share do we become truly
rich; everything that is shared is multiplied!”
- Pope Francis ~ Rio, 2013
Photo: © Joan Kennedy
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Ways to Give
“Remember that when you leave this earth,
you can take with you nothing that you have received only what you have given:
a full heart enriched by honest services, love, sacrifice and courage.”
-St. Francis of Assisi
Making a Will is very important as everyone’s circumstances and choices are different. We thank you
if you are considering the Roman Catholic Diocese of Calgary when planning your estate. When you
remember the Diocese, your Parish or specific ministries of outreach in your Will, it is truly an investment
in the future of the Catholic community and a legacy of faith to future generations.
When making a charitable bequest, please consult with your own legal advisor for guidance and/or
contact the Charities & Development office of the Diocese charities@calgarydiocese.ca or (403)-218-5534
To follow, for your convenience are a few definitions of types of bequests as well as some sample bequest
clauses for a Will. You may wish to review the following sample clauses with your legal advisor.
Here are some ways you can make a planned gift:

Bequests
A bequest in your Will to your parish or favorite Diocesan ministry or program is an acknowledgement of
your returning to God the gifts He has bestowed on you during your lifetime.
Charitable bequests have a significant impact on estate taxes and let your family know what charities were
important to you.

Types of Bequests
1. A specific bequest is a gift through your Will of a stated amount of cash or property (e.g.: $10,000,
or a RRSP, or 500 shares of ABC Corp.) to the named charity. An important point to note is that
specific bequests are paid before residual ones.
		 a. General Use Specified Bequest:
Language for Will
To pay the sum of $ __ dollars to the Roman Catholic Bishop of the Diocese of
Calgary, for its own use absolutely.
		

b. S pecific Purpose or Program:
Examples of a specific purpose of program:

			 • To hold masses for a specific person
			 • For peace in another land
			 • For the Seminary Fund

WAYS TO GIVE

• For Catholic Charities & Development
• For Religious Education
• For xxxxxxx Parish Building Fund
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Language for Will
To pay the sum of $ __ dollars to the Roman Catholic Bishop of the Diocese
of Calgary, to be used for (insert names or causes here). With the provision,
however, that if circumstances make the specified use of this bequest
impractical, the Roman Catholic Bishop of the Diocese of Calgary is authorized
to apply this bequest to purposes to conform as much as possible to the spirit
and intent of this bequest.
2. A residual bequest is a gift of a portion or all of whatever is left in the estate after taxes, debts, burial
and the other bequests have been distributed. For example: I give the residue of my estate to ABC
charity or I give 25 per cent of the residue of my estate to ABC charity.
		

a. General Use Residual Bequest
Language for Will
To pay and transfer the residue of my estate to the Roman Catholic Bishop of
The Diocese of Calgary, to be used for its own use absolutely.

		

b. Specific Purpose Residual Bequest
Language for Will
To pay and transfer the rest and residue of my estate to the Roman Catholic
Bishop of the Diocese of Calgary, to be used for (specific purpose) provided
however, that if circumstances make the specified use of this bequest
impractical or undesirable, the Roman Catholic Bishop of the Diocese of
Calgary is authorized to apply this bequest to other purposes, such purposes,
however to conform as much as possible to the spirit and intent of this bequest.

3. A contingent bequest will result in a gift to a charity only if a certain event(s) occur. For example: in
the event that my wife does not survive me, I give $25,000 to ABC charity.
Note that all types of bequests allow you to designate or specify the intent or purpose of your bequest. You
may wish to specify your own parish, parish programs, ministry outreach or other work in the Diocese of
Calgary.

Life Insurance
Contributions of life insurance can also be made to a registered charity such as your parish or the Diocese
of Calgary. When you make a charity a beneficiary of the policy, it does not diminish your estate value.
Proceeds are paid out directly to the charity and taxes and probate fees do not reduce the gift.
When you make your parish or the Diocese of Calgary, both the owner and beneficiary of a policy (new or
existing), the insurance premiums are considered a donation and eligible for a charitable donation receipt.
The cash surrender value of an existing policy can also be given as a charitable gift.

Gift of Listed Securities
When you donate gifts of shares, bonds, mutual funds, bills, warrants and futures listed on approved stock
exchanges to your parish or the Diocese of Calgary, you benefit in two ways:
1. You receive a charitable donation receipt for the full amount of the value of the security when
transferred to the charity; and
2. You are excluded from paying capital gains taxes on the gift.
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Gift of Retirement Plan Accumulations
Gifts of Registered Retirement Plans (RRSP, RRIF) can be made to your parish or the Diocese upon death
and the tax credit can be used to offset the tax payable on the proceeds. You may want to consider
including a favorite charity as a contingent beneficiary in case your original beneficiary pre-deceases you.
Language for Will
To pay the sum equivalent to _____ percent of the fair market value of all
Registered Retirement Income Funds and/or Registered Retirement Savings
Funds owned by me at the time of my death to the Roman Catholic Bishop
of the Diocese of Calgary, to be administered as _____ ___ __ (name of
endowment) in accordance with the terms and conditions which the Roman
Catholic Bishop of the Diocese of Calgary and I have agreed upon during my
lifetime.

Power to Vary Purposes
The following clause allows the Roman Catholic Bishop of the Diocese of Calgary to vary the purposes for
which the gift is to be used. It is recommended that this clause be included wherever possible to ensure
that funds are used toward the purpose nearest to the donor’s wishes.
Language for Will
If in the opinion of the Roman Catholic Bishop of the Diocese of Calgary
(hereinafter in this clause referred to as the “Diocese”) it should become
impossible, inadvisable, or impractical to apply the said fund (principal or
income) for the said purposes, or if the Diocese is of the opinion that part of the
said fund (principal or income) is not required for said purposes, the Diocese
shall use the said fund (principal or income), or such part thereof, in such a
manner, as in its discretion may deem to be to the best advantage of the Roman
Catholic Bishop of the Diocese of Calgary for other purposes consistent with the
spirit and intent of this bequest.
If you would like more information on making a
planned gift to your parish or a Diocesan ministry
or program, please contact the Charities and
Development Office
	(403) 218-5534
charities@calgarydiocese.ca
Please note that the legal charitable entity
registered with the Canada Revenue Agency is: RC
Bishop of the Diocese of Calgary. Its charitable
registration number is 10790-9939-RR0076.
Note further that the legal name reflects the Office
of the Bishop and not the person.

PLANTING A FUTURE
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Notes
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NOTES

iii
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For more information or to arrange a confidential
meeting, please contact
Charities & Development
RC Diocese of the Bishop of Calgary
120 17 Ave SW, Calgary, AB T2S 2T2
Ph.: 403-218-5534
charities@calgarydiocese.ca
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